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Collection Title:
Theodore W. "Ted" Minah records and papers, 1941-1975

Creator:
Minah, Theodore W., 1909-1991

Abstract:
Theodore W. "Ted" Minah, was the Director of Duke University Dining Halls from
1946-1974. Over his 28 years at Duke, Minah worked hard to serve the best quality
food at as low a price as possible without incurring deficit to the University. By his
retirement in 1974, Minah had transformed the dining halls at Duke University
from a small operation to an operation of 12 dining halls serving approximately
15,000 meals per day. Materials in the collection include administrative records,
work and purchase orders, food pricing, menus, financial and statistical reports,
job descriptions, survey results, banquet logs, blueprints, union handbooks, black
and white and color photographs, and other materials documenting the activities of
the Duke University Dining Halls and the Director of Dining Halls.

Extent:
41.4 Linear Feet

Language:
Material in English

Collection ID:
UA.29.02.0007

Permalink:
https://idn.duke.edu/ark:/87924/m1812v

Preferred Citation

[Identification of item], Theodore W. "Ted" Minah Records and Papers, Duke
University Archives, David M. Rubenstein Rare Book & Manuscript Library,
Duke University.
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Background

Scope and Content

The Theodore W. "Ted" Minah records and papers span the years 1941-1975,
with the bulk of the materials ranging from 1946-1974. The collection is
arranged into three series: Administrative Records, 1945-1975, Articles and
Speeches, 1941-1975 and Correspondence, 1945-1974. Administrative Records
are further arranged into three subseries: Blueprints, Daily Banquet Logs, and
General Administrative Records.

Materials in the collection include administrative records, correspondence,
work and purchase orders, food pricing, menus, financial and statistical reports,
job descriptions, survey results, banquet logs, blueprints, union handbooks,
black and white and color photographs, and other materials documenting the
activities of both the Duke University Dining Halls and the Director of Dining
Halls, as well as well as Ted Minah's affiliations with professional associations.

Biographical/Historical

Theodore W. Ted Minah, was the Director of Duke University Dining Halls from
1946-1974. Minah came to Duke at a time when it was necessary to convert the
feeding operations from a war-time basis to that of feeding 5,000 students, and
at a time where the situation of the dining halls was less than appealing. Over
the next 28 years, Minah worked hard to serve the best quality food at as low a
price as possible without incurring deficit to the University. During his tenure,
he was responsible for many innovations to university dining services including
establishing a food credit system, developing a program for student employees
- where they recruited, trained and gave students opportunities to become
head waiters and waitresses, and creating free-flow service counters which
eliminated waiting lines in the cafeterias. Minah was also increased the capacity
of dining halls to accommodate the growing number of students, including
remodeling existing cafeterias into the University Room, Blue & White Room,
and Cambridge Inn, and overseeing the construction of the award winning
Gilbert-Addoms and Graduate Center dining halls.

Minah's career weathered the 1968 dining hall strike for "decent living wages"
and several student food boycotts, including grapes (1969), lettuce (1972), and
meat (1973). Despite these boycotts, Minah worked tirelessly to support and
meet the needs of the students on both East and West campuses. In addition to
his relationships with students, Minah also strongly supported his employees

(a larger percentage of the employees were African American) by providing on-
the-job training, finding summer jobs in North Carolina and out-of-state resorts,
enabling them to combine vacation with extra income, and by providing the
avenues for promotion into supervisory and cashier positions.
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By his retirement in 1974, Minah had transformed the dining halls at Duke

University from a small operation to an operation of 12 dining halls serving
approximately 15,000 meals per day. Ted Minah died in 1991 at the age of 82.

Return to Table of Contents

Administrative Information

Publication Statement

David M. Rubenstein Rare Book & Manuscript Library

411 Chapel Drive

Duke University

Durham 27708

askRL@duke.edu

URL: https://library.duke.edu/rubenstein/

Access Restrictions

Access restricted. Some materials in this collection are personnel records.
Records pertaining to employment where individuals are identified are closed
for 70 years.

Use Restrictions

Copyright for Official University records is held by Duke University; all
other copyright is retained by the authors of items in these papers, or their
descendants, as stipulated by United States copyright law.

Acquisition Information

The Theodore W. "Ted" Minah Records and Papers were received by the
University Archives as a transfer in 1976 and 1981.

Processing Information
Processed by Mary Samouelian, June 2008
Encoded by Mary Samouelian, June 2008
Accessions 76-115, 81-79 were merged into one collection, described in this

finding aid.
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Return to Table of Contents

Related Materials

Related Material

Dining Services Reference Collection, Duke University Archives, David M.
Rubenstein Rare Book & Manuscript Library, Duke University.

Duke Vigil Collection, Duke University Archives, David M. Rubenstein Rare
Book & Manuscript Library, Duke University.

Office of the University Treasurer Records, Duke University Archives, David M.
Rubenstein Rare Book & Manuscript Library, Duke University.

Return to Table of Contents

Names and Subjects

Photographic prints

Universities and colleges -- Food service
Student housing -- North Carolina -- Durham
Duke University -- Students -- Political activity
Cafeterias -- United States -- Employees
Durham (N.C.) -- Race relations

Duke University. Dining Halls

Duke University. Dining Services

Duke University

Minah, Theodore W., 1909-1991

Collection Inventory

Administrative Records, 1945-1975, undated

Access Restrictions:
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Access restricted. Some materials are personnel records. Records, such as
search committee files or others pertaining to employment where individuals

are identified, are closed for 70 years.

Blueprints,1947-1971 and undated
Physical Description: About 50 items

Scope and Contents note

Includes oversized blueprints of detailed renovations, alterations,

installations, and floor plans of primarily Duke campus dining halls (East
and West), kitchens, buildings, and equipment systems. The blueprints are

located drawers 31/32 in the map cabinets.

Union Building - Women's College Floor Plan,
undated (Horace Trumbauer, Architect)

[Tnion Building - West Campus, 1962
Unio Buildmg - West Campus, 1962

110N
Proposed Dish Room Plan - Union Building -
West Camnus 1962

Equlpme—ﬁfcl Details - Union Building - West
Campus, 1962

Union Building Renovation - Floor Plan, 1971

Duke West - First Floor, 1962
Eguipment - Union - West Campus, 1962
Gilhert-Addoms Floor Plan 1955

Union Building - West Camp—u - Subveyor

fJJniovn‘Building - West Campus - Dish Table
Assembly, 1962

Duke University Chemistry Building Floor
Plans, undated

S.S. Shelvmg for Kitchen - Men's Union, 1955

Alterations to Union Building - West Campus,

Dishwasher Installation, 1962
Union Building Floor Plan, 1962
Stude ctivities Bnﬂ_d_rn undated

3
By
i
=
(2
£

Alterations to TIn

Union - West Campus Floor Plan,71954

(‘nmhﬂdn‘p Inn 1967

e S

Equ1pment The Woman's College, 1957
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Equipment - Men's Dormitory - West Campus,
1950

Proposed Subveyors - Union Building, 1968

Union Building - West Campus - Light Panel,
1962

Proposed Alterations - Dining Halls, Duke
Marine Laboratory, Beaufort, NC, 1957
Dishwashing Counter - Dining Hall, Beaufort,

Highland Hospital, Asheville, NC, 1957
Highland Hospital, Asheville, NC, 1957
Highland Hospital Asheville, NC, 1957
Union Building - West Campus Floor Plan,
1954

Union Building - West Campus Basement Floor
Plan, 1954

Conveyor System - Women's Union Building,
1951

Air Conditioning - Great Hall and Gothic Hall -
Union Building, 1970

Renovatlon of Walk-In Refrigerator (Section A,
B, C,D&E) 1964

Cash Register Table - Blue & White Room,
1962

Basement Floor Plan - Men's Union Building,
undated

ﬁ1n1nn Halls, Men's Union, 1947

...... aasTiL, = o=

Arrangement of Dishwashing Pantry - Men's
Graduate Center, 1050

Cafeteria Counters - Women's Union Building,
19052

Subbasement Floor Plan - Graduate Men's
Dormitory, 1950

Basement Floor Plan - Graduate Men's
Dormitory, 1950

Basement Floor Plan - Graduate Men's
Dormitory, 1950

Proposed Arrangement for New Location of
thvpvnr :H:’I 1971

Part P]nn - Rncpmpn’r nndated

2Ty maa e R UT

Part Plan - 2nd Floor, undated
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Model 85PT Dishwasher with Prewash from
Water Main, 1952

Oak Room - Service Kitchen, undated

Hot Food Table for Oak Room Service Kitchen,

1057
Proposed Alterations - Oak Room Kitchen,
1957

Rearrangement of Oak Room Serving Kitchen,

1957

Revised Drawing of Subveyor Unit - Oak
Room, 1957

Student Union Building, University of
T('pnhlnkv 1966

Duke TT'mvnT‘mfv 1067

Proposed Office L Layout for Duke Endowment

Fund, 1961

Ground Floor - Gilbert-Addoms, undated
Indoor Stadium (copy), 1939

Floor Plan - Rooms 109, 109D, 112B - Union

Building, 1966

Conveyor System - Women's Union Building,
1951

Second Floor Plan - Building, University of
New Hampshire, undated

Second Floor Plan - Building, University of
New Hampshire, undated

Proposed Alterations to Entrance to Oak

thvpvnr chh:\m 'IQR() '
Daily Banquet Logs,1948-1974

Scope and Contents note

6.0 In. ft. (27 items)

Arrangement: chronologically

Folder 8

Folder 9

Each annual log contains details of daily dining hall events and banquets,
handwritten menus, receipts, brochures, and banquet requests/cancellation

letters.

Daily Banquet Logs, 1948-1955

Daily Banquet Logs, 1956-1961
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Daily Banquet Logs, 1962-1968

Daily Banquet Logs, 1969-1974

General Administrative Records,1945-1975 and undated

Scope and Contents note

23.3 In. ft. (about 17,500 items)

Arrangement: Alphabetically

Box 3

Box 4

Materials in this subseries include administrative records, work and purchase
orders, food pricing, menus, financial and statistical reports, job descriptions,

survey results, union handbooks, black and white and color photographs,

and other materials documenting the activities of the Duke University Dining

Halls and the Director of Dining Halls.

Access Restrictions:

Some materials are personnel records. Records, such as search committee
files or others pertaining to employment where individuals are identified, are

closed for 70 years.

Administrative Aid Book

Air Conditioning - Great Hall and Gothic
Dining Hall, 1970

Auditorium, 1958

Average Checks, 1946

Average Check Report, 1957 Jan
Ballroom, 1952

Ballroom - Cost of New Floor, 1964, 1972
Banquet Survey, 1952-1953

Beer Sales on Campus, 1971

Black and White Photos of Duke Dining Halls,
1946, 1950, 1964 and undated

Blueprint - Subveyor - Oak Room to Kitchen,
1957
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Blueprints - Blue and White Room, undated Box 5
Blueprints- Oak Room Service Kitchen, 1957 Box 5
Break Even Report, 1951 Box 5
Brewster Corp. - Display Panels Box 5
Board Contract, 1971-1972 Box 5
Board Contract - East Campus, 1973-1974 Box 5
Board Survey, 1973 Nov Box 5
Board Survey - East Campus, 1971 Nov Box 5
Budget Sheets - Originals, 1973-1974 Box 5
Buffet Meals - In Gothic Reading Room,

1963-1964 Box 5
Bulletin of Duke University Box 5
Cafeteria Prices, 1945 Box 5
Cafeteria Prices, 1951 Box 6
Cafeteria Prices, 1960 Box 6
Cafeteria Prices - West, 1966-1971 Box 6
Cambridge Inn, 1966-1971 Box 6
Cambridge Inn - Newspaper Clippings, 1967 Box 6
Cambridge Inn - Renovations, 1966-1967 Box 6
Campus Planning Studies, 1959-1968 Box 6
Cancer Research Dinner, 1975 Nov 20 Box 6
Capacities of Dining Rooms for Emergency

Feeding, 1950 Box 6
Career Guidance Box 6
Carolina Times, 1967 Sept 16 Box 6
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Carrier Ice Maker, undated Box 6
Cashiers - Job Analysis Box 6
Chesterfield Show, 1953 Box 6
Christmas Party - Employees, 1957, 1960 Box 6
Class 1971 - Sophomore Father's Weekend,

1969 Apr Box 6
Cleland Celebration, 1974 Box 6
Color Photos of Duke Dining Halls, undated Box 6
Assorted Photographs from 1930s Productions Box 6
Columbia University 1199 Contract, 1969 Box 7
College Unions Box 7
Commencement, 1947 Box 7
Commencement, 1948 Box 7
Commencement, 1950 Box 7
Commencement, 1952 Box 7
Commencement, 1953 Box 7
Commencement, 1954 Box 7
Commencement, 1955 Box 7
Commencement, 1956 Box 7
Commencement, 1957 Box 7
Commencement, 1958 Box 7
Commencement, 1959-1962 Box 7
Commencement, 1963 Box 7
Commencement, 1964-1965 Box 7
Commencement, 1967 Box 7
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Commencement, 1969 Box 7
Commencement, 1970-1971 Box 7
Commencement, 1972-1973 Box 7
Cooperative Food Services Project - Durham

City Schools Box 7
Correspondence - Kotschevar Box 7
Correspondence - School of Forestry Box 7

Correspondence - Woman's College Dining
Halls, 1970-1971 Box 7

Cost Percentages - Comparisons Box 7

Council on Leaders and Specialists (CLS) of

the Experimental International Living Box 7
Daily Report, 1946 Box 7
Davison (W.C.) Dinner, 1961 (Folder 1) Box 7
Davison (W.C.) Dinner, 1961 (Folder 2) Box 7
Dean Herring's Retirement, 1956 Box 8
Dean's Meeting (Role at Dining Hall), 1965 Box 8
Dedication of Paul Gross Chemistry Building,

1969 Box 8
Deferred Revenue Board and Board Students-

East Campus, 1973-1974 Box 8
Dietary Clinic - Graduate Center Box 8
Dining Hall - Catering and Banquet Prices,

1957 Box 8
Dining Hall Prices, 1973 Box 8
Dining Hall Prices, 1974 Box 8
Director of Dining Halls Box 8
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Distributive Education Box 8
Dogs Box 8
Dormitories - Men's Residence Halls, 1967 Box 8
Draft (Military) Box 8
D.U.D.H. Specials - Combinations Survey, 1965 Box 8
Duke and Duchess Magazine Box 8

Duke Dining Halls - Manpower Requirements

and New Goals, 1968 Box 8
Duke Endowment, 1962 Dec 10 Box 8
Duke Endowment Office Layout Box 8
Duke Endowment Reception, 1962 May, 1965 Box 8
Duke Football Dinner, 1958 Box 8
Duke Forms & Charts Box 8
Duke Graduate Dormitory - Wright Co.,

1950-1951 Box 8
Duke Handbooks (Employment/Union),

1965-1972 and undated Box 8
Duke Symposium, 1967 Box 8

Duke University Dining Halls Cost Report
Forms Box 8

Duke University Hospital - Dietetics

Department, 1959-1962 Box 8
Duke University Shelton Management Course,

1970 Box 29
Durham City Schools Box 8
East Campus - Residence Halls Box 9
East Campus - Summer, 1958 Box 9
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East Campus Budget, 1973-1974 Box 9
East Campus Dining Hall Remodeling, 1972 Box 9
East Campus Dining Halls, 1972-1973 Box 9
East Campus Dining Halls - Manning Tables Box 9
East Campus Dining Halls Budget Worksheets,

1972 Box 9
East Campus Faculty Dining Room - Draperies Box 9
East Campus Payroll, 1958-1959 Box 9

Access Restrictions:

Personnel information restricted until 2029.

Employee - Wage Classification Box 9
Employee Comparison, 1962-1963 Box 9

Employee Criticism - Hattie Williams,
1966-1971 Box 9

Access Restrictions:
Personnel information restricted until 2041.
Employee Meals (Policy Memo No. 4) Box 9

Employee Reviews and Referrals, 1968-1969 Box 9

Access Restrictions:

Personnel information restricted until 2039.

Employees' Christmas Party, 1955 Box 9
Employees' Luncheon (20+ years), 1968 Box 9
Employees' Luncheon (30+ years), 1968 Box 9
Employees - Hospitalization Insurance Box 9
Employees - Hourly Box 9

Access Restrictions:
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Personnel information restricted.

Employees - Human Relations and

Communications Course Box 9
Employees - Luncheon for 10 Year and Older Box 9
Employees - Request for Use of Hospital

Facilities (Sick Leave) Box 9
Employees - Seniority Policy Box 9
Examples of Union Contracts, Policies, Etc.,

1968 Box 9
Faculty Christmas Dinner, 1962 Dec 15 Box 10
Faculty Christmas Party, 1965-1966 Box 10
Faculty Club, 1961-1964 Box 10
Faculty Club - Program, 1957-1958 Box 10
Faculty Club Christmas Party, 1952-1959 Box 10
Faculty Club Christmas Party, 1961-1964 Box 10
Faculty Club Reception for Dr. & Mrs. Knight,

1963 Box 10
Faculty Dining Facilities Committee, 1957 Box 10
Fast for Rebirth of Compassion, 1967 Box 10
Financial Reports of East Campus Dining

Halls, 1974-1975 Box 10
Flow Charts, 1948-1950 Box 10
Flow Charts - Customer Counts Box 10
Food Control Yields & Portions Box 10
Food Cost Control System, 1947 Box 10
Food Handler's School, 1962 Oct Box 10
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Food Management Magazine Box 10

Food Price Study and Recommendation (Duke

and Neighboring Institutions) Box 10
Food Prices, 1965-1967 Box 10
Food Service Information, 1972-1973 Box 10
Food Service School, 1968 Oct 16-18 Box 10
Food Services Brochure, 1965 Box 10
Football - Official 1967 Program with DUDH

Ad Box 10
Foreign Students Box 10
Forms Used on East Campus Box 11
Founders Day - 100th Anniversary, 1956 Box 11
Fraternities - Letter to President on East

Dining Halls, 1967 Mar Box 11
Freshman Week History Box 11
Fruit & Vegetables, 1964-1965 Box 11
Graduate Center Box 11
Graduate Center, 1950-1952 Box 11
Graduate Center - Background Music Box 11

Graduate Center - Coffee Lounge Late

Business, 1953 Box 11
Graduate Center - Feeding Nurses Box 11
[Men's] Graduate Center - Job Analysis, 1955 Box 11
Graduate Center - Job Descriptions Box 11

Graduate Center - Original Orders for
Supplies, 1951 Box 11

Graduate Center - Payroll, 1955-1956 Box 11
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Graduate Center - Personnel Box 11
Graduate Center - Report on Use, 1953 Box 11
Graduate Center - Spring Holidays, 1964 Box 11
Graduate Center - Spring Recess Closing,

1968 Box 11
Graduate Center - Summer, 1953, 1962 Box 11
Graduate Center - Supplies Inventories,

1952-1953 Box 11
Graduate Center - Wallpaper Description,

1963 Box 11
Graduate Center Banquet Use, 1952-1953 Box 11
Graduate Center Budget, 1971-1972 Box 11
Graduate Center Budget, 1972-1973 Box 11
Graduate Center Cost Summaries, 1953-1973 Box 11
Graduate Center Dining Hall Operating

Statements, 1952-1953 Box 11
Graduate Center Dining Hall Operating

Statements, 1953-1954 Box 11
Graduate Center Floor Plans Box 11
Graduate Center Letters Box 11

Graduate Center Opening - Invitation and

Letters Box 11
Graduate Center Regulations - Dean Herring,

1953 Box 11
Gilbert-Addoms, 1956-1960 Box 11
Gilbert-Addoms - Correspondence Box 11
Gilbert-Addoms Class Dinners Box 12
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Grapes Boycott, 1969 Box 12
Great Hall Layout, 1963 Box 12
Guides, undated Box 12
Guidelines - Union Election, 1967-1972 Box 12

Access Restrictions:

Personnel information restricted until 204 2.

Health Department - Food Service School Box 12
Health Dept. Ratings, 1945-1959 Box 12
Highland Hospital, 1967-1970 Box 12
Hillside High - Distributive Education,

1962-1964 Box 12
Hillside High School, 1968 Box 12
Homecoming, 1947-1950 Box 12
Homecoming, 1951 Box 12
Homecoming, 1952 Box 12
Homecoming Barbecue, 1953 Box 12
Homecoming Barbecue, 1954 Box 12
Homecoming Barbecue, 1955-1959 Box 12
Homecoming Barbecue, 1959-1971 Box 12
Hospital Auxiliary Dinner, 1975 Nov 20 Box 12
Hotel Thesis (PhD) - Doris Elizabeth King Box 12
Housing Report (Parker) Box 12
[Mr. Hamilton] Hoyler - Central Warehouse,

1963-1964 Box 12
Inauguration - Dr. Edens, 1949 Box 12
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Inauguration - Dr. Knight, 1963
Inauguration - President Terry Sanford, 1970
Inauguration Messages, 1949

Incidents

Access Restrictions:

Personnel information restricted.

Indoor Stadium (copy), 1939
Industrial Education Center - Mr. Simpson
Insignia (Duke)

Institutional Self-Study in the Area of Student
Affairs

Institutions Award Photo, undated
Institutions Contest, 1960
Institutions Contest Entry, 1952-1953
Institutions Magazine, 1961-1967

Institutions Magazine Contest - Gilbert-
Addoms, 1959

International Student Orientation, 1964
Job Description - Gilbert-Addoms, 1962

Labor Relations, Unions, Labor Laws, etc.,
1967-1968 and undated

Law School - Serving Areas for Seminars,
1964-1975

Layout West Campus Union, 1973
Lettuce Boycott, 1972-1973

Local 77 AFSCME Contract, 1972
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Long Range Plan Box 14
Long Range Plan - Dining Halls, 1966 Box 14
Long Range Planning Studies, 1950-1960 Box 14
Long Range Planning Studies, 1961-1964 Box 14
Margaret Hart Wedding, 1961 Jun 8 Box 15
Meal Census - Woman's College Box 15
Meal Hours - West Campus, 1968-1970 Box 15
Meals Served - Summer School, 1965-1966 Box 15
Meat Boycott, 1973 Box 15
Medical Self Help Training Course Box 15
Memos - Dining Hall Employees, 1968-1969 Box 15
Men's Campus Renovation, 1956-1957 Box 15
Men's Dining Hall Operating Statements,

1951-1952 Box 15
Men's Dining Hall Operating Statements,

1952-1953 Box 15
Men's Dining Hall Operating Statements,

1953-1954 Box 15
Men's Graduate Center - Sunday Opening,

1967 Feb Box 15
Menu Selections - East Campus Dining Halls Box 15
Menus - East Campus, 1974 Box 15
Menus - West Campus Cafeteria, 1967 Box 15
Menus & Prices - Duke and UNC, 1967 Box 15
Methodist Youth Fellowship, 1967 Box 15
Middle East Forum, 1968 Mar Box 15
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Milk Contract, 1953 Box 15
Miscellaneous, 1951 and undated Box 15
M.I.T. Report on Student Staff Box 15
Monthly Ration Report, 1954 Box 15
Moratorium, 1969 Oct 15 Box 15
Move to Men's Graduate Center, 1960 Box 15
M.S.G.A. (Men's Student Government

Association) Box 15
M.S.G.A. - Dining Room Hours, 1955 Box 15
M.S.G.A. - University Store Comm. Box 15
M.S.G.A. (Men's Student Government

Association) Catering Service Photos, 1951 Box 15
Naval ROTC Seminar, 1970 Box 16
New Payroll - I.LB.M., 1954 Box 16
New Residential Hall (Gilbert-Addoms),

1955-1957 Box 16
North Carolina Academy - Dinner, 1967 May

12 Box 16
North Carolina College Box 16

North Carolina Press Association Dinner,
1947-1963 Box 16

North Carolina Press Association Dinner,
1967-1971 Box 16

North Carolina State Board of Health -
Inspection Forms Box 16

Nursing Students - Food Service Information,
1965-1966 Box 16

Nursing Students Summer Board, 1962 Box 16
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Oak Room, 1958-1959 Box 16
Oak Room - Customer Count, 1965 Jan-Mar Box 16
Oak Room - General Correspondence Box 16
Oak Room - Labor Cost Survey, 1960-1961 Box 16
Oak Room - Renovation (Ron O'Kelley Report),

1966 Box 16
Oak Room - Specials Box 16
Oak Room Analysis Box 16
Oak Room and Cafeteria Price Information,

1972 Box 16
Oak Room Decorations Box 16
Oak Room Drapes 1972 Box 16
Oak Room Incidents Box 16
Oak Room Renovations, 1950-1962 Box 16
Oak Room Sales Study, 1947-1957 Box 16
Office of Information Services Box 16
Operation Statements Box 16
Operating Percentages (Ideal) Box 16

Operating Statements - Graduate Center
Dining Halls, 1954-1955 Box 17

Operating Statements - Graduate Center
Dining Halls, 1955-1956 Box 17

Operating Statements - Graduate Center
Dining Halls, 1956-1957 Box 17

Operating Statements - Graduate Center
Dining Halls, 1957-1958 Box 17
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Operating Statements - Graduate Center
Dining Halls, 1958-1959 Box 17

Operating Statements - Graduate Center
Dining Halls, 1960-1961 Box 17

Operating Statements - Graduate Center
Dining Halls, 1961-1962 Box 17

Operating Statements - Graduate Center
Dining Halls, 1962-1963 Box 17

Operating Statements - Graduate Center
Dining Halls, 1963-1964 Box 17

Operating Statements - Graduate Center
Dining Halls, 1964-1965 Box 17

Operating Statements - Graduate Center
Dining Halls, 1965-1966 Box 17

Operating Statements - Graduate Center
Dining Halls, 1966-1967 Box 17

Operating Statements - Graduate Center
Dining Halls, 1967-1968 Box 17

Operating Statements - Graduate Center
Dining Halls, 1968-1969 Box 18

Operating Statements - Graduate Center
Dining Halls, 1969-1970 Box 18

Operating Statements - Graduate Center
Dining Halls, 1970-1971 Box 18

Operating Statements - Graduate Center
Dining Halls, 1971-1972 Box 18

Operating Statements - Graduate Center
Dining Halls, 1972-1973 Box 18

Operating Statements - Graduate Center
Dining Halls, 1973-1974 Box 18

Operating Statements - Men's Dining Halls,
1946-1950 Box 18
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Operating Statements - Men's Dining Halls,
1949-1950 Box 18

Operating Statements - Men's Dining Halls,
1954-1955 Box 18

Operating Statements - Men's Dining Halls,
1955-1956 Box 18

Operating Statements (Profit/Loss) - Men's
Dining Halls, 1954-1959 Box 18

Operating Statements - Men's Dining Halls,
1956-1957 Box 18

Operating Statements - Men's Dining Halls,
1957-1958 Box 19

Operating Statements - Men's Dining Halls,
1958-1959 Box 19

Operating Statements - Men's Dining Halls,
1959-1960 Box 19

Operating Statements - Men's Dining Halls,
1960-1961 Box 19

Operating Statements - Men's Dining Halls,
1961-1962 Box 19

Operating Statements - Men's Dining Halls,
1962-1963 Box 19

Operating Statements - Men's Dining Halls,
1963-1964 Box 19

Operating Statements - Men's Dining Halls,
1964-1965 Box 19

Operating Statements - Men's Dining Halls,
1965-1966 Box 19

Operating Statements - Men's Dining Halls,
1966-1967 Box 19

Operating Statements - Men's Dining Halls,
1967-1968 Box 20
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Operating Statements - Men's Dining Halls,
1968-1969 Box 20

Operating Statements - Men's Dining Halls,
1969-1970 Box 20

Operating Statements - Men's Dining Halls,
1970-1971 Box 20

Operating Statements - Men's Dining Halls,
1971-1972 Box 20

Operating Statements - Men's Dining Halls,
1972-1973 Box 20

Operating Statements - Men's Dining Halls,
1973-1974 Box 20

Operating Statements - Women's College
Dining Halls, 1948-1951 Box 20

Operating Statements - Women's College
Dining Halls, 1951-1952 Box 20

Operating Statements - Women's College
Dining Halls, 1952-1953 Box 20

Operating Statements - Women's College
Dining Halls, 1953-1954 Box 20

Operating Statements - Women's College
Dining Halls, 1954-1955 Box 20

Operating Statements - Women's College
Dining Halls, 1955-1956 Box 21

Operating Statements - Women's College
Dining Halls, 1956-1957 Box 21

Operating Statements - Women's College
Dining Halls, 1957-1958 Box 21

Operating Statements - Women's College
Dining Halls, 1958-1959 Box 21

Operating Statements - Women's College
Dining Halls, 1959-1960 Box 21
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Operating Statements - Women's College

Dining Halls, 1960-1961 Box 21
Operating Statements - Women's College
Dining Halls, 1961-1962 Box 21
Operating Statements - Women's College
Dining Halls, 1962-1963 Box 21
Operating Statements - Women's College
Dining Halls, 1963-1964 Box 21
Operating Statements - Women's College
Dining Halls, 1964-1965 Box 21
Operating Statements - Women's College
Dining Halls, 1965-1966 Box 21
Operating Statements - Women's College
Dining Halls, 1966-1967 Box 21
Operating Statements - Women's College
Dining Halls, 1967-1968 Box 22
Operating Statements - Women's College
Dining Halls, 1968-1969 Box 22
Operating Statements - Women's College
Dining Halls, 1969-1970 Box 22
Operating Statements - Women's College
Dining Halls, 1971-1972 Box 22
Operating Statements - Women's College
Dining Halls, 1972-1973 Box 22
Operating Statements - Women's College
Dining Halls, 1973-1974 Box 22
Organic/Health Foods Box 23
Organization - Business Division Box 23
Organization - East Campus Box 23

Organization - West Campus (Selling &
Service) Box 23
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Organization - West Campus Personnel Box 23
Organization Chart - Dining Halls Box 23
Organization Chart - Duke University Box 23
Organizations (Campus), 1964-1966 Box 23
Orientation, 1967, 1972 Box 23
Orientation Program in American Law (ORAL),

1969 Box 23
Pan-Afro Training Camp, 1971 Box 23
Parking - Rear of C.A. Dukes Building Box 23
Parking Regulations Box 23
Passover Week Box 23
Payroll Comparisons, 1960-1961 Box 23
Payroll Comparisons, 1961-1962 Box 23
Payroll Comparisons, 1962-1963 Box 23
Payroll Comparisons, 1963-1964 Box 23
Payroll Comparisons, 1964-1965 Box 23
Payroll Comparisons, 1965-1966 Box 23
Payroll Comparisons - East Campus Box 23
Payroll Data, 1970-1973 Box 23

Access Restrictions:

Personnel information restricted until 204 3.

Payroll Department Memos Box 23
Payroll Procedure - I.B.M. Box 23

Peat, Marwick, Mitchell & Co. - Cash
Statements Box 23
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[The] Peer, 1954 Spring Box 23
Pepsi-Cola Contest, 1969 Aug Box 23
Personnel Box 23

Personnel Chart - Duke University Dining

Halls Box 23
Personnel Department Box 23
Personnel Notices - Duke University Box 24
Personnel Organization (Notices, etc.) Box 24
Personnel Study Box 24
Personnel Study Man Hours, 1949-1961 Box 24

Access Restrictions:

Personnel information restricted until 2031.

Photo, 1949 Box 24
Photo - AA Steak Dinner, undated Box 24
Photo - Cooking Turkeys (West Campus),

undated Box 24
Photo - Crabtree Park (Minahs), undated Box 24
Photo - Durham Restaurant Association,

undated Box 24
Photo - [Mrs.] Gibb's Wedding Cake, undated Box 24
Photo - Institution Magazine Award, 1960 Box 24
Photo - Johnny Long Reception, undated Box 24
Photo - National Restaurant Show, undated Box 24

Photos - Beaufort Marine Lab Dorms &
Kitchen Building Box 24

Photos - Blue & White Room Serving Area,
undated Box 24
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Photos - Christmas Decorations, undated Box 24

Photos - East Campus for Institutions

Magazine Contest, 1955 Box 24
Photos - Food Production (West Campus),

undated Box 24
Photos - Gilbert-Addoms, undated Box 24
Photos - Gold Cup Award, undated Box 24
Photos - Graduate Center, undated Box 24
Photos - Graduate Center, undated Box 24
Photos - Help's Christmas Party - West

Campus, undated Box 24
Photos - Meat Inspection, 1953 Box 24
Photos - Men's Dining Halls - Dishwashing

Machine, undated Box 24
Photos - Mendenhall's Class, undated Box 24
Photos - National Hotel Exposition, 1950 Box 24
Photos - Nelson's Studio [?], 1963 May Box 24
Photos - Oak Room, undated Box 24
Photos - Opening of Graduate Center, 1954 Box 24
Photos - President Knight's Inauguration,

1963 Box 25
Photos - Receiving Institutions Award,

undated Box 25
Photos - Turkish Banquet, undated Box 25
Photos - Views of East/West Campus, undated Box 25
Photos - West Campus Kitchen, undated Box 25
Photos, undated Box 25
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Pine Needles Conference, 1967 Jun Box 25
Pine Needles Conference, 1969 Aug Box 25
Pillsbury Mills Box 25
Plaques (for Gothic Hall & Lancaster House) Box 25
Plaques - Fraternities Box 25
Plaques - University Policy (Dining Halls) Box 25
Plasticware Box 25
Polymer Symposium, 1964 Box 25
Position Description Outlines, 1968 Box 26
Postage Rates, 1958 Box 26
Pot Sink Proposed Layout, 1968 Box 26
President's Reception, 1964 Box 26
President's Room, 1970 Box 26
Price Changes - Dining Halls, 1964-1972 Box 26
Price Freeze, 1971 Box 26
Prices, 1973-1974 Box 26
Prices - Banquet, 1960-1968 Box 26
Prices - Catering, 1965 Box 26
Princess Irene of Greece Dinner & Reception,

1967 Box 26
Procedure for Food Cost Accounting Box 26
Professors Emeritus Box 26
Profit and Loss Summaries Box 26
Project - Union Page Fill-In, 1967 Box 26
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Proposed Subveyor System - University Room,

1969 Box 26
Proudfoot Co. Box 26
Purchasing, 1971 Box 26
Purchasing, 1972-1973 Box 26
Purchasing - Consumption Reports, 1967-1971 Box 26
Purchasing - Woman's College, 1968 Jun Box 27
Purchasing Agent Food Service - Position

Description Box 27
Purchasing Memos, 1964-1970 Box 27
Purchasing Prices, 1945-1946, 1948 Box 27
Quail Roost Conference, 1968 Box 27
Quail Roost Conference, 1970 Box 27
Ramsey, Shirley, undated Box 27
Ramsey, Shirley - Directories (Officers,

Faculty, Staff), 1964-1968 Box 27
Ramsey, Shirley - E.E.O.C. (Mr. Harry Boyte),

1967 Box 27
Ramsey, Shirley - Grievance Report, 1966 Box 27
Ramsey, Shirley - Local 77, 1966-1967 Box 27
Ramsey, Shirley - Newspaper Articles,

1967-1968 Box 27
Ramsey, Shirley - Personnel File, Schedules,

Etc., 1966 Box 27
Ramsey, Shirley - U.S. District Court, 1969 Box 27
Rathskellar - Student Union, 1968-1969 Box 27
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Reception - His Excellency Sékou Toure,

President of the Republic of Guinea, 1959 Box 28
Reception - Turkish President, 1954 Box 28
Red Cross Box 28
Refrigerators - Men's Dormitories Box 28

Remodeling B & C - Background Information,

1961-1963 Box 28
Remodeling B & C - Cambro, Inc., 1962 Box 28
Remodeling B & C - Champion Dish Machine

Co., 1962-1963 Box 28
Remodeling B & C - Charles B. Blood,

1960-1962 Box 28
Remodeling B & C - George E. Hackney,

1962-1963 Box 28
Remodeling B & C - Mr. Austin Hansen,

1962-1963 Box 28
Remodeling B & C - Raburn Products (Racks),

1962 Box 28
Remodeling B & C - Samuel Olson Mfg. Co.,

1962 Box 28
Remodeling B & C - Specifications, undated Box 28
Renaissance - Newsletter of Duke Young

Americans for Freedom Box 28
Renovation of Subveyor System, 1970-1971 Box 28
Renovations - Pot Sink, 1965-1966 Box 28

Renovations - Refrigeration West Campus,
1964-1965 Box 28

Renovations of Duke Dining Halls (Original
Data), 1946 Box 28
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Repairs, 1965-1966 Box 28
Rescor Industries, 1967 Box 28
Residence Halls (Undergraduate), 1966 Box 28
Residence Halls - Summary of Occupancy,

1968-1969 Box 28
Revere Copper and Brass, Inc., 1959-1960 Box 28
Robot Room, 1964 Box 28
Rotation Schedule - East Campus, undated Box 28
[The] Round Board - Correspondence Box 28

[The] Round Board - Layout, Architects'
Report, Catalogs, Etc., 1967 Box 29

[The] Round Board - Report of the University
Center Committee to the Educational Facilities

Committee, 1964 Box 29
Russian Students, 1959 Box 29
Salaries - Higher Education Box 29
Sales Promotion (DUDH) Box 29
Sanitation Box 29
School Leasing Corp., 1965 Box 29
School of Nursing, 1965-1966 Box 29
School of Nursing - Correspondence,

1966-1970 Box 29
Secondary School Counselors' Conference,

1964 Box 29
Seman's Rehearsal Dinner, 1964-1967 Box 29
Senior Class Dinner, 1971 Box 29
Service Pins and Awards Box 29
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Service World Report, 1969 Box 29
Signs, 1952 and undated Box 29
Social Security Box 29
Southgate Box 29
Special Events for First Semester, 1974 Box 29
Special Food Services - Men's Campus, 1956 Box 29
Specifications - Grad Center, 1950 Box 29
Specifications - Grad Center, 1950 Box 29
Specifications and Proposal - Equipment, 1954 Box 29
Speed Order Vendors, 1968 Box 29
Spring Cycle Menus - East Campus, 1974 Box 29
Staff Conference Business Office, 1965-1966 Box 29
Staffing Requirements, 1967 Box 29
Standard Brands, Inc. Box 29
Statistics (Dining Halls, Price Index, Etc.),

1957-1967 Box 29
[Dr.] Stead's Symposium, 1968 Box 30
Steril Sil - Cost Estimate, 1962 Box 30
Student Aid (Financial) Box 30

Student Center - Duke University
Development Program Box 30

Student Employees - East Campus Dining

Halls, 1971-1972 Box 30
Student Employment Box 30
Student Employment Applications & Letters Box 30
Student Employment Memos Box 30
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Student Forms Box 30
Student Life Symposium, 1964 Box 30
Student Sit-In - Allen Building, 1969 Feb 13 Box 30
Student Union, 1948-1965 Box 30
Student Union, 1969 Box 30
Student Union Construction Box 30

Student Union Nightclub - "The Lookaway",

undated Box 30
Student Union Welfare Committee Box 30
Students for a Democratic Society (SDS) Box 30

Study Showing Effect of Installation of
Refrigerators on Usage of Dining Halls by

Undergraduate Men, 1966 Dec Box 30
Subveyor - Blue & White Room, 1971 Box 30
Summer Administrative Intern Program,

1969-1970 Box 30
Summer Courses for Employees, 1965 Box 30
Summer Employment, 1951 Box 30
Summer Employment - Staff, 1969 Box 30
Summer Employment for DUDH Employees Box 30
Summer School, 1951-1970 Box 31
Summer School - Service of Food East

Campus, 1967 Box 31
Summer Staffing, 1970 Box 31
Summer Transitional Program, 1969 Box 31
Supervisor's Handbook - Duke University Box 31
Supply Pastors' School, 1953-1969 Box 31
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Surplus Property, 1951-1971 Box 31
Surveys Box 31
Swift & Company Box 31
Swift & Company - Pro-Tem Beef Box 31
Syracuse China Box 31
Tableware (Cost of Individual Items - DUDH) Box 31
T.C. Cook - Electric Work B & C, 1962 Box 31
Teer House, 1967 Box 31
Telephones, 1952-1970 Box 31
Thanksgiving Buffet, 1964 Box 31
Thanksgiving Fast for Freedom Box 31
Thanksgiving Schedule, 1952-1967 Box 31
Thefts Box 31
Traffic Commission Box 31
Training Program - Duke Box 31
Training Program - Sr. Executive Box 31
Training Table Menus, Etc., 1956-1971 Box 31
Training Table, 1960-1962, 1965, 1969-1972 Box 31
Trash Disposal - Union Building Box 31
Trinity College Budget, 1971-1972 Box 31
Turkey Test, 1951-1952 Box 31
T.V. Program - Mr. Earl Porter Box 31
Unemployment Compensation, 1973 Box 31
Union, Local No. 77, 1968-1971 Box 31

- Page 37 -



Guide to the Theodore W. "Ted" Minah Records and Papers, 1941-1975

Union Bldg - West Campus - Space Allocation

Committee, 1965-1970 Box 32
Union Building - Alterations, 1953-1954 Box 32
University Center Box 32
University "Fact Book", 1967 Box 32
University Room - Sales and Promotion, 1970 Box 32
University Room Remodeling, 1961 Box 32
Vice President Humphrey Reception, 1965 Box 32
Vigil, Silent (Duke University), 1968 Apr, 1975 Box 32
Vigil, Silent (Duke University), 1968 Apr Box 32
[The] Vigil - Letters Received, 1968 Box 32
Visitors - East Campus Box 32
Vocational Rehabilitation Box 32
Wade [Wallace] Testimonial Dinner, 1967 Box 32
Wascon Systems, Inc., 1968 Box 32
Weeks Menu - Cafeteria, 1974 Box 32
West Campus - Board Plan for Men Students,

1969 Box 32
West Campus - Job Descriptions Box 32
West Campus - Management Report,

1967-1968 Box 32
West Campus - Management Report,

1968-1969 Box 32
West Campus - Weekly Meal Counts,

1968-1969 Box 32
West Campus Budget, 1973-1974 Box 32
Whitford, W.E., - Correspondence, 1951-1952 Box 33
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Wilson, Dean Mary Grace - Dinner, 1970 Apr 3 Box 33
Woman's College - Board of Visitors Box 33

Woman's College - Correspondence on
Request for Release from Board Obligations,
1967-1968 Box 33

Woman's College - Correspondence on
Request for Release from Board Obligations,
1968-1969 Box 33

Woman's College - Correspondence on
Request for Release from Board Obligations,

1969-1970 Box 33
Woman's College - Dish Machine, 1952 Box 33
Woman's College - Electrical Cooking Layout,

1954 Box 33
Woman's College - Feasibility Study, 1965 Box 33
Woman's College - Fraternity Groups Visiting Box 33
Woman's College - Job Descriptions Box 33
Woman's College - Miss Martha Ann's Course Box 33
Woman's College - New Stoves, 1954 Box 33
Woman's College - New Refrigeration, 1960 Box 33
Woman's College - Recipes Box 33
Woman's College - Refund of Board or

Permission to Go Off Board, 1969-1970 Box 34
Woman's College - Request to Board Increase,

1965-1966 Box 34
Woman's College - Tour of Union Box 34

Woman's College Campus Center - Duke
University Box 34

Woman's College Dining Halls - Dean's House Box 34
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Woman's College Dining Halls - Food
Summary, 1951-1972 Box 34

[The] Woman's College Dining Halls - Meal
Tickets Box 34

Woman's College Dining Halls Correspondence
and Data, 1946-1948 Box 34

Woman's Student Government Association -
Annual Christmas Dinner, 1967 Box 34

W.S.G.A. (Woman's Student Government
Association) - Report on Pay as You Go Box 34

Year-Round Operations on Duke University
Halls, 1966 Box 34

Yields of Meat, 1960 Box 34

Survey of Opinion Concerning the Board
System - East Campus, 1971 Box 35

Return to Table of Contents

Articles and Speeches, 1941-1975

Scope and Contents note

3.75 In. ft. (about 2,800 items)
Arrangement: alphabetically

The materials in this series include journal articles written by Ted Minah,
primarily in College and University Magazine and Institutions Magazine;
lectures and speeches by Ted Minah; and articles specifically written about Ted
Minah and the various Duke University dining halls and services. Also included
are awards honoring both Ted Minah and various Duke University dining halls
and its associated services.

ACAS (Association of College Auxiliary
Services) - Article Box 36

ACUHO (Association of College & University
Housing Officers) - University of Michigan,
1964 Aug Box 36
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Army and Air Force Exchange Service, 1967 Box 36

Article - Always Consult the Food Services
Director in Kitchen Planning (By T. Minah),

1954 Oct Box 36
Article - Catering is an Important Part of an

Inauguration (By T. Minah), 1950 Apr Box 36
Article - College and University Feeding/An

Appraisal, 1964 Box 36
Article - Eats - Catering Routes (By T. Minah),

1951 Apr Box 36
Article - Education Doesn't Stop at Dining Hall

Doors (By T. Minah), 1965 May Box 36
Article - Food Management - NACUFS

Technical Bulletin (By T. Minah), 1971 Spring Box 36
Article - Food Service Directors - Their

Function and Training (By T. Minah), 1949 Apr Box 36
Article - Food Service Planning in Colleges,

1955 Jan Box 36
Article - How to Buy and How to Sell High

Quality Foods (By T. Minah), 1948 Dec Box 36
Article - Keeping Food Service Costs in Line (By

T. Minah), 1951 Dec Box 36
Article - Organized Management, 1948 Sep Box 36

Article - Our Catering Services Really Pay Off
(By T. Minah), 1956 May Box 36

Article - Plan for Efficiency (By T. Minah), 1953
Mar Box 36

Article - Sanitation Belongs in the Planning
Phase (By T. Minah), 1958 Jan Box 36

Article - The Campus Kitchen of the Future (By
T. Minah), 1961 Apr Box 36
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Article - There's an Ideal Way to Plan a
University Feeding Facility (By T. Minah), 1953

Aug Box 36
Article - What a Food Service Director Expects

of the Boss (By T. Minah), 1956 Nov Box 36
Article about Duke Hotel Service, 1955 Box 36
Article for U.S. Navy Supply Corps Bulletin

(Draft), undated Box 36
Articles Distributed to All Colleges and

Universities Box 36
Articles Written for Lectures at Kentucky Box 36
Bob Jones University Speech - College Food

Service Options in the Sixties, 1960 Nov 2 Box 36
Boston University Address, 1964 Mar 3 Box 36

[The] Bulletin of the North Carolina Dietetic
Association - Tribute to TW. Minah, 1973

Spring Box 36
C and UB (College & University Business)

Article - Contract Caterers, 1970 Box 36
Central Michigan University Lectures, 1967 Box 36
Central Michigan University Advanced

Lectures, 1969 Box 36
Certificate from Bicentennial Food Service

Federation, 1974 Box 36
Chapel Hill Weekly, 1970 Feb 25 Box 36
[The] Charlotte News, 1968 Box 36
Chronicle Clippings, 1945-1963 Box 36
Chronicle Clippings, 1965-1967 Box 36
College & University Business, 1956 May Box 37
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College & University Business, 1965 May Box 37
College & University Business, 1970 Mar Box 37
College and University Business Articles

Written, undated Box 37
College and University Food Services Institute,

1950 Box 37
Cornell Lecture, 1951 Box 37
Divinity School Talk, 1971 Oct 7 Box 37
Duke Dietetic Interns, Lecture #2, 1968 Box 37
Duke Dietetic Interns, Lecture #1, 1969-1970 Box 37
Durham Engineering Club, 1954 Nov 2 Box 37
Durham Kiwanis Club, 1947, 1958 Box 37
Durham Sun, 1970-1973 Box 37
Essentials of Success - Menu Ideas, 1941 and

undated Box 37
Faculty Club Talk, 1952 Feb 14 Box 37
Food Management Material Used in Writing

Article Box 37
Food Services Executive Association, 1968 Box 37

Food Services Executive Assn - Charlotte, 1965

Mar 22 Box 37
Food Services Institute, 1956 Box 37
Freshman Talk, 1947-1951 Box 37
Freshman Talk, 1957-1970 Box 37
George Kraft, 1948 Box 37
Groen Recipe Contest, 1962 Box 37
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IFMA - Silver Plate Award - Congratulations,

1968 Box 38
IFMA Conference, 1965 May 21-22 Box 38
IFMA Symposium, 1970 Feb 17-18 Box 38
Inplant Magazine, undated Box 38
Inplant Magazine - Article Written on Duke

Dining, 1961 Box 38
Inplant Food Management, 1961 Mar Box 38
Inplant Food Management, 1962 Jul Box 38
Inplant Food Management, 1963 Feb Box 38
Inplant Food Management Editorial, 1964 Jul Box 38
Institutions Magazine - Article on Portion

Control (By T.Minah), 1954 Box 38
Institutions/Volume Feeding, 1975 Box 38
International (Institutional) Food Service

Manufacturers Assoc. Award, 1968 Box 38
Ivy League Conference -F.S.D., 1955 Box 38
Journal of the American Dietetic Association,

1964 Jan Box 38
Journal of the American Dietetic Association,

1970 Jun Box 38
Lecture to Dietetic Interns, 1968-1970 Box 39
Lions Club Speech, 1966 May 18 & 1972 Sep 6 Box 39
Management as a Function of Dietetics Speech,

1965 Feb 3-4 Box 39
Miscellaneous Clippings, 1970-1971 Box 39

NACUFS - First Distinguished Service Award,
1967 May Box 39
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NACUFS - President, 1964 Box 39
NACUFS Award - T.W. Minah Distinguished

Services Award, 1973 Box 39
NAEB - Raleigh, 1960 Box 39
National Hotel Exposition, 1963 Nov 11-14 Box 39
National Restaurant Association Speech, 1948 Box 39
N.C. Dietetic Assn, 1965 Feb 3-4 Box 39
N.C. Dietetic Assn - Employee Training, 1962

May 4 Box 39
N.C. Dietetic Assn - Training the Non-

Professional Employee, 1955 Apr 22 Box 39
N.C.H. - FSI (North Carolina Hospital Food

Service Institute), 1966 Box 39
N.C. Health Dept. - Supervision: How We Work

Through People, 1958 Mar 20 Box 39
N.C. Hotel Assn. Speech, 1953 Dec 4 Box 39
N.C. Restaurant Association Conference, 1968

Sep Box 39
Newspaper Clippings, 1963-1964 Box 39
North Carolina Restaurant Assn., 1963 Box 39
Omicron Delta Kappa, 1965-1967 Box 40
Prices - Comparison of, undated Box 40

Quality Standards and Food Merchandising for

Food Address, 1948 Apr 14 Box 40
[The] Raleigh Times, 1970 Mar Box 40
Retirement Articles, 1974-1975 Box 40

SACUBO (The Southern Association of College
and University Business Officers), 1956 Box 40
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SACUBO, 1965 Box 40
SACUBO - N.C. State, 1954 Apr 30 Box 40
SACUBO Talk - Atlanta, 1949 Box 40
School & College Feeding, 1963 Oct Box 40
School & College Feeding, 1964 Jan Box 40
School & College Feeding, 1964 May Box 40

Speech - Costs Can Be Controlled Talk - AHA,
1956 Mar 15 Box 40

Speech - Durham Restaurant Assn - Cleanliness
is Next to Godliness, 1947 Box 40

Speech - North Carolina Restaurant
Association, 1963 Sep 23 Box 40

Speech - The Role of the Food Service in Higher
Education, NACUFS Regional Meeting, Grand
Forks, ND, 1964 Box 40

Woman's College - Institutions Magazine -
Contest, 1955 Box 40

Return to Table of Contents

Correspondence, 1945-1974, undated

Scope and Contents note

8.3 In. ft. (about 6,200 items)
Arrangement: alphabetically

This series contains a mixture of business and personal correspondence,
postcards, holiday cards, and invitations written to and by Ted Minah. Business
correspondence primarily focuses on dining hall operations, employee
recommendations, compliments and complaints about dining halls, and other
institutions seeking advice from Ted Minah. Personal correspondence includes
personal requests from students seeking employment, letters and postcards
from former student workers, and personal thank you letters, including several
from former Duke University Presidents and Deans. The series is arranged
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alphabetically and includes a miscellaneous folder for each letter of the
alphabet (i.e., Miscellaneous "A" ).

Applications for Student Workers, 1945 Box 41
Atlantic City, 1949 Box 41
ATO Dinner Box 41
Correspondence - Miscellaneous "A" Box 41
Bain, Richard C. Box 41
Ball, Margaret (Dean, Woman's College) Box 41
Bennett, Mrs. Mae Box 41
Berrier, Paul Box 41
Bersebach, Fred G. Box 41
Bethke, Miss Lucille Box 41
Bevier, Ralph H., 1956-1959 Box 41
Bindewald, Richard Box 41
Blackburn, John (Chancellor) Box 41
Blue Jeans Box 41
Brinkely, Florence (Dean) Box 41
Brower, Mr. A.S. Box 41
Bryson, E.C. Box 41
Correspondence - BA through BL Box 42
Correspondence - BL through BU, 1957-1959 Box 42
Correspondence - Miscellaneous "B" Box 42
Carland, Mary Box 42
Carr (Lynch), Sarah Ann Box 42
Cato, Philip Carlyle Box 42
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Children's Home, 1959-1963 Box 42
Clyde, Pauline, 1959 Box 42
Connor, Elizabeth May Box 42
Cooksey, W.H. Box 42
Coffee Shop, 1945 Box 42
College & University F.S.D. (Food Service

Directors), 1948-1949 Box 42
Complaints & Compliments, 1945-1949 Box 42
Compliments and Criticisms, 1967-1971 Box 42
Coombs, Jack Box 42
Cox, Diane Martin Box 42
Cox, Robert B. (Dean) Box 42
Correspondence - Miscellaneous "C" Box 42
Correspondence - Miscellaneous "C" Box 43
Davidson, Mr. Loren Box 43
DeYoe, Marguerite Box 43
DeLong, Mrs. Ann Box 43
Denby, Mrs. Jane Colclesser Box 43
Donaldson, Mrs. Margaret Packard Box 43
Dozier, John, 1961-1964 Box 43
Dube, Mrs. E.R. (letter to Duke Alumni

Register), 1974 Oct Box 43
Correspondence - Miscellaneous "D" Box 43
Eames, David B., 1957-1959 Box 43
Edens, Arthur H. (President), 1954-1960 Box 43

- Page 48 -



Guide to the Theodore W. "Ted" Minah Records and Papers, 1941-1975

Correspondence - Miscellaneous "E" Box 43
Ferguson, John Box 44
Ferrell, WE. Box 44
Financial Aid Program Box 44
Food Cost Control - Lectures Box 44
Food Services Directors Box 44
Freeman, D.C. (Broken Tooth), 1959 Box 44
Correspondence - Miscellaneous "F" Box 44
Gibson, Alex Box 44
Glee Clubs Box 44
Goldsmith, Alice Elaine Box 44
Graham, Bert W. Box 44
Greyhound & Gulf Transport, 1957-1958 Box 44
Correspondence - Miscellaneous "G" Box 44
Harper, Andrew Box 44
Hart, Dr. Deryl (President) Box 44
Henrickson, G.C. Box 44
Herman, Harold W. Box 44
Hobbs, Dr. Marcus E. Box 44
Hopkins, Dr. Everett H. (Vice President) Box 44
Howard, Mike Box 44
Howard, W.K. Box 44
Howe, Isabelle (Gibbs) Box 44
Hutcheson, Mrs. James Box 44
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Hyde, Lucille Box 44
Correspondence - Miscellaneous "H" Box 45
Correspondence - Miscellaneous "H" Box 45
International Steward and Caterers' Association Box 45

Invitation - Association of Universities of the

British Commonwealth Box 45
Ives, Anne - Insurance Checks Box 45
Correspondence - Miscellaneous "I" Box 45
Jones, William Bill Box 45
Correspondence - Miscellaneous "]" Box 45
Kaiser, Elizabeth Box 45
Keever, Gene Box 45
Kennedy, Mrs. June Box 45
Kiwanis Club of Durham, Inc. - Resignation of

T.W. Minah Box 45
Knight, Douglas M. (President) Box 45
Krahler and Krukin, Inc. - Correspondence &

Blueprints Box 45
Correspondence - Miscellaneous "K" Box 46
Labor Report, 1957 Box 46
Lance, Inc., 1958 Box 46
Lee, Willie Earl Box 46
Lewis, Miss Lou Box 46
Linke, William R. Box 46
Lobsters Box 46
Long, Morris Box 46
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Luckey, Alice Young

Correspondence - Miscellaneous "L"
Malloy, John W.

Manchester, Alan

Memoranda - All Concerned
Mendenhall, Dr. (Survey Reports)
Messmer, Terry

Miles, Al

Miller, W. James

Mock, Odell C.

Murray College

Murray, Mrs. Wintress Dalby
Correspondence - Miscellaneous "M"
Correspondence - Miscellaneous "M"
N.R.O.T.C. Coffee Mess, 1945
N.R.O.T.C. Recruitment Program

Correspondence - Miscellaneous "N"

On-the-Job-Training Program (for Veterans),

1946-1950

Correspondence - Miscellaneous "O"
Park, Daniel ].

Parrish, Cynthia

Parsons, Donald T.

Pratt, Ella Fountain

PW.'s
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Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 46

Box 47

Box 47

Box 47

Box 47

Box 47

Box 47

Box 47

Box 47

Box 47

Box 47

Box 47
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Correspondence - Miscellaneous "P" Box 48
Correspondence - Miscellaneous "P" Box 48
Correspondence - Miscellaneous "Q" Box 48
Radcliffe, Mrs. Charles Box 48
Raleigh, WA. Box 48
Ramsauer, Ed Box 48
Research Triangle Committee Box 48
Retirement - Letters and Articles, 1974 Jan Box 48
Reyle, Bruce Box 48
Ripley, Helen Box 48
Robinson, George Box 48
Rogers, Russell Box 48
Rosenberg, John Box 48
Rossin, Philip Box 48
Correspondence - Miscellaneous "R" Box 48
Correspondence - Miscellaneous "R" Box 49
Sanford, Terry (President) Box 49
Schettler, Vera Box 49
School and College Feeding Box 49
Shaffer, Stephen Box 49
Shaw, Milton (Cornell) Box 49
Simmons, Vera Box 49
Smitley, Glen Box 49
Stafford, Mrs. W.R. "Jo" Box 49
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Stein, Gary S. Box 49
Sugar Ration Box 49
Suggestion Box, 1945 Box 49
Surplus Property Box 49
Correspondence - Miscellaneous "S" Box 49
Correspondence - Miscellaneous "S" Box 49
Correspondence - Miscellaneous "S" Box 50
Taylor, David Box 50
Taylor, Mrs. Elizabeth Dineen Box 50
[John R.] Thompson Company Correspondence Box 50
Thompson, Leo C. Box 50
Tours Box 50
Training Tables, 1946 Box 50
Correspondence - Miscellaneous "T" Box 50
Correspondence - Miscellaneous "T" Box 50
Undergraduate Bulletins, 1956-1960 Box 50
Correspondence - Miscellaneous "U" Box 50
Vacations (Staff) Box 50
Correspondence - Miscellaneous "V*" Box 50
Wall, George Frank Box 50
Ward, Jim (University Architect) Box 50
Ward, Larry Box 50
Webber, John Box 51
Wellons, Marcie D. Box 51
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West Campus Box 51
Whitener, Fred Box 51
Whitford, W.E. Box 51
Williams, Travis Box 51
Wilson, Mary Grace (Dean of Woman's College) Box 51
Winson, Edward M. Box 51
Witherspoon, Loy Box 51
Woollen, Thomas H. (Career Opportunities T.V.

Programs) Box 51
Correspondence - Miscellaneous "W" Box 51
Correspondence - Miscellaneous "W" Box 51
Correspondence - Miscellaneous "W" Box 51
YMCA Box 51
YMCA - Harriet Tubman Branch (United Fund

Committee) Box 51
Correspondence - Miscellaneous "Y" Box 51
Correspondence - Miscellaneous "Z" Box 51

Return to Table of Contents
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