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Collection Title:
Vice President for Administration records, 1991-2020

Creator:
Duke University. Office of the Vice President for Administration

Abstract:
The Vice President of Administration role was established after the Vice President
of Human Resources' responsibilities expanded to include such areas as disability
management, Duke police and security, emergency management, and parking
and transportation. Collection contains a strategic plan, human resource manual,
landscape plans, and maps.

Extent:
3 Linear Feet

Language:
Materials in English.

Collection ID:
UA.10.03.0008

Permalink:
https://idn.duke.edu/ark:/87924/m1n442

Preferred Citation

[Identification of item], Vice President for Administration records, Duke
University Archives, David M. Rubenstein Rare Book & Manuscript Library,
Duke University.
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Background

Scope and Content

Collection contains handbooks, annual strategic plans, human recources
manuals, landscape plans, and maps. Also includes material related to hiring
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and recrutiment, salary equity, internal audits, and the International HR
committee.

Biographical/Historical

The Vice President for Administration reports to the Office of the Executive
Vice President. Kyle Cavanaugh was hired in 2009 as Duke's Vice President of
Human Resources. Once the responsibilities of that position grew to encompass
disability management, police and security, and parking and transportation
services, the Vice President of Human Resources was retitled Vice President for
Administration. The VP for Administration was also responsible for emergency
management and communication services, and in 2020, Cavanaugh's

role expanded to include leading Duke's COVID-19 management strategy.
Cavanaugh served as Vice President for Administration from 2010 to 2022.
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Administrative Information

Publication Statement

David M. Rubenstein Rare Book & Manuscript Library

411 Chapel Drive

Duke University

Durham 27708

askRL@duke.edu

URL: https://library.duke.edu/rubenstein/

Access Restrictions

Access restricted. Collection contains Duke University administrative materials.
For a period of twenty-five years from the origin of the material, permission

in writing from the office of origin and the University Archivist is required for
use of administrative records. After twenty-five years, records that have been
processed may be consulted with the permission of the University Archivist.
Contact Research Services for more information.

Acquisition Information

The Vice President for Administration records were received by the Duke
University Archives as transfers from the Office of the Vice President for
Administration in 2022 and 2023.
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Processing Information
Processed by April Blevins, January 2023
Accessions described in this collection guide: UA2022-0031

Accession UA2023-0024 added by April Blevins, May 2023

Use Restrictions

Copyright for official university records is held by Duke University; all
other copyright is retained by the authors of items in these papers, or their
descendants, as stipulated by United States copyright law.
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Names and Subjects

Maps

Campus planning

Employees -- Recruiting -- United States

College personnel management -- North Carolina -- Durham
Duke University -- Administration

Duke University. Office of Human Resources

Collection Inventory

Duke Emergency Management Operations Map,
undated Oversize-folder 1

Downtown Durham New Apartments Map, 2013
August Oversize-folder 1

Duke Children's Center (1516 Hull Street), 2009
February Oversize-folder 1

The Little School at Duke (1561 Hull Avenue),
2011 Oversize-folder 1

Duke Children's Center (1516 Hull Avenue), 2010 Oversize-folder 1
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Duke University Financial Services (705 Broad
Street) landscape plan, 2005 December

ADA/Accessible Locations Map of Campus,
undated

ADA/Accessible Locations Map of Campus
(building overlay), undated

HR Recruitment Strategic Plan, 2003-2004

Physical Description: 5 folders

Duke Policy Manual, 1991, 1995-1997

Exit conference outcomes- U.S. Dept. of Labor
and Duke University Hospital, 2006

New hire welcome packet, 2020
Huron proposal- Grants Administration, 2006

Learning and Organization Development
Practioner recruitment, 2013

Pay equity study, 2001-2005

Supplemental payments audit- gender analysis,
undated

Compliance review priority, 2007

Internal audit status and exit conference, email,
2009

Institutional Ethics and Compliance Program
(IECP), 2005-2007

IECP update- Compliance Liasons, 2007-2011

Duke Faculty Handbook, 2009 May

Physical Description: 2 folders

International HR Committee, 2009-2010

Physical Description: 3 folders
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Scope and Contents

Contains International Human Resources Committee agendas, emails,
handbooks, policies, notes, and presentations.
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